Payment manual for MIC2019
1. Once you click your payment link, it will redirect you to the Uniandes payment system called SIRE.
You will have to create an account to make your payment. Below the “Payment Authentication”
section you will find a “Sign in” button (See circle in red). Click it and you will be redirected to a
sign-in form. Though the page is in English, not all the options will be in English.

2. In this page you will have to fill the three tabs with your personal information. The first one is the
"User Information" tab. Consider this advice for the following fields:
 Identification number:
o If you are coming from abroad and don’t have a Colombian ID, check the
‘Pasaporte’ option from the drop-down menu and fill next to it the passport
number (see example below).

If you have a Colombian ID, check one of the options from the dropdown-menu
and fill the number next to it.
E-mail/ username:
o



This e-mail account will be your login in the payment system


E-mail confirmation:
Please use the same e-mail of the previous field. You will receive confirmation messages
to this account. Please check that sire@uniandes.edu.co is not in your spam folder.
Example:



Country:

The drop-down menu lists country names in Spanish (even with some acronyms). Here
are some examples:
o Belgium: "Bélgica"
o Czech Republic: "República Checa"
o Denmark: "Dinamarca"
o Germany: "Alemania"
o Japan: "Japón"
o Korea: "Corea"
o Lebanon: "Líbano"
o Morocco: "Marruecos"
o Netherlands: "Paises Bajos"
o Russia: "Federación Rusa"
o Sweden: "Suecia"
o Switzerland: "Suiza"
o United Kingdom: "Reino Unido"
o United States of America: "EE.UU”
Example:





Department:
This field refers to the political/geographical division of your country. Choose any option.
City:
Choose any option.
Phone/ Mobile Number:
Type only the local number without country or area code.
Example:

3. Once you finish filling this information, click on the "Continue" button at the bottom. You will be
prompted with the information you filled. Click the "Continue" button to confirm the information.
You will receive an e-mail from sire@uniandes.edu.co.

4. You will then receive a message to the e-mail with a link to continue with the sign-in process.

5. Click or copy your confirmation link to your browser. You will be redirected to a section where
you can set a password for your account.

6. Click on the “Accept” button and your account will be ready. You can go ahead and complete the
payment or continue with it later.

7. With this account you can now log in to the payment system. From the log in dropdown menu
please select the “User without a Uniandes email address” and type your e-mail and password.

8. You Please double check that the "Product" corresponds to the registration type from the
"Registration" section of the MIC site http://mic2019.uniandes.edu.co . If it does not
correspond, you can choose the proper "Mic 2019 " options listed in the drop-down menu.

9. In the “basic Information” section, you will be asked to confirm your account’s data. Please
confirm with the “Continue” button.

10. In the “Event Information” section, you would have to fill information about your affiliation and
position. Please confirm with the “Continue” button.

11. In the "Currency used for payment" select "Peso Colombiano". Your registration fee will be
converted to Colombian peso. In the "Payment Type" field select "Tarjeta de Crédito" from the
drop-menu to process your credit card payment”.

12. In the “Invoice” section you can specify if you want a receipt with another name on it. If you are
not from Colombia and you don’t want a receipt made out to another person or entity, please
select “NO” in the “Great taxpayer” field and “Not responsible” in the “Tax class” field. Otherwise,
you will have to fill the information about the entity who is paying. If you have any doubts on this
part, you can e-mail us to mic2019@easychair.org

13. Finally, please accept the terms and conditions. If you click on “Make a payment” you will be
redirected to make your payment.

14. Once your payment is successful, you will receive a confirmation e-mail with your invoice.

